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Reference 100688 Allocated to Finance - International Travel Proposal Processing  for
Review from You PENDING REVIEW





Lead Traveller/Contact of�cer
(required)

 ( ) @aff.gov.au 

Additional Contacts



Trip Name
(required)
Short description, one sentence

 -  - Kuwait UAE

Is traveller/s departing within 5 days?

Finance - International Travel Proposal

International travel can only be undertaken for essential purposes and the delegate will assess all international travel proposals on a case-
by-case basis.

INSTRUCTIONS

Where possible it is recommended to allow 4 weeks to complete the process prior to the form being ready for delegate sign off. 

Prior to submitting this form for approval ensure the following steps are completed.

Ensure you contact Trade and International Division to discuss if a counsellor in the region can attend this event or conduct duties.
Ensure the international travel proposal (ITP) form includes the entire travelling delegation irrespective of travellers from separate
Divisions/Branches.
Your ITP must be endorsed by the relevant SES Band 2 or above to travel internationally.
The endorser must consider the criticality of the meeting and the risks to the department and employee when endorsing international travel.
You are required to attach a completed international travel risk advice and awareness form for each traveller.
All international travel must be approved as per the PGPA Delegations Instrument, by the relevant Delegate.
For travel over $50,000 or politically sensitive, you must also complete a travel minute and submit via PDMS to the Minister's Of�ce.

Relevant delegates can approve travel if the estimated cost to the Department is less than $50,000 (including GST and provisions for variation) and the
travel is not politically sensitive.

Where the cost to the Department is greater than $50,000 or the travel is politically sensitive, travel approval must be sought from the Minister after
endorsement from the Secretary.

Note: The international travel proposal must be provided to the delegate no less than three weeks before travel. Late submission may result in the
travel being declined.

The Minister also requires four weeks (via PDMS) to consider all travel minutes. You should therefore allow at least six to eight weeks for the total
consultation period from Secretary through to the Minister.

PGPA Act Approval requirements

Criteria Delegate

Less than $50,000 PGPA Act s23 (3) Deputy Secretary

Greater than $50,000 PGPA Act s71
(separate Minute will need to be submitted to Minister via

PDMS)

Minister via Secretary

DFAT Level 4 - Do Not Travel - Security Risk
Rating for destination Secretary

Work�ow Steps you can expect for your proposal

�.  International Travel Team to review
�. Cyber Security to review
�. Submitter to add the completed International Travel Risk and Awareness Form for each traveller.
�. Personnel Security
�. FAS
�. Deputy Secretary
�. Secretary (only if politically sensitive or over $50,000)
�. Submitter to add the �nal Travel Plan and International Travel Allowance Request Form if travel allowance is required before travel.
�. International Travel Team to calculate and pay travel allowance if requested

None recorded.
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(required)

Yes No

Have you contacted Trade and
International Division to discuss if a
counsellor in the region can attend this
event or conduct duties?
(required)
It is the responsibility of the traveller to explore
all opportunities, including engaging the
overseas counsellor network, prior to
submitting this form.

Yes No

Why?
(required)

This role can only be ful�lled by an Independent Observer.

Is this an Independent Observer Trip?
(required) Yes No

Is this travel for Trade International
Division or Biosecurity Operations
Division (BOD)?
(required)

Trade and International Division

Biosecurity Operations Division

No

Is the cost of your travel $50,000 or above,
or is the purpose of your travel politically
sensitive? Tick all that apply.
(required)

Travel is $50,000 or higher

Travel is politically sensitive

No

Full contact number
(required)
Please include area code - if possible, provide
mobile.

 

APS Classi�cation
(required)

Division/Branch/Team
(required)

...Traceability Pl Live Exp / Live Animal Exports / Independent Observers

Is this application for multiple travellers?
(required) Yes No

Are any non-departmental travellers
included in this proposal?
(required)

Yes No

Cost centre
(required)

L59

Departure date
(required)

13/09/2023

Return date
(required)

5/10/2023

Cost of �ights
(required)

APS6

$12,000.00
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Cost of accommodation
(required)

Travel allowance
(required)
Please contact the
internationaltravel@aff.gov.au mailbox to
request the daily rate for the country you are
travelling to.

Other
(required)
Taxis, transfer, etc

Contingency
(required)
You must include the contingency % for this
proposal to cover increased costs in �ight or
other potential travel changes.

Total travel cost
(required)
Total requested amount for PGPA approval

Attach travel quotes
(required)

   - Flight Quote -  - UAE.pdf

Comments on costs Flights and Accommodation are booked as �exible due to the changing nature of the 
voyage. Additional allowance made for short booking time frame for �ights

Is the travel cost recovered?
(required)
Cost recovered travel is where the Department
pays for the upfront travel cost but then seeks
reimbursement of those costs once the travel is
completed.

Yes No

Cost of �ights recovered
(required)

Cost of accomodation recovered
(required)

Travel allowance recovered
(required)

Other recovered
(required)

Contingency recovered
(required)

Total travel cost recovered
(required)

When will costs be invoiced?
(required)
month, year

Within 1 month of return.

Is the travel externally funded?
(required)
There is no upfront cost to the department.

Yes No

$1,500.00

$1,500.00

$4,000.00

$1,900.00

$20,900.00

$12,000.00

$0.00

$0.00

$0.00

$0.00

$12,000.00
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Will Trade and International Division
charge your area for any part of this travel?
(required)
There is a possibility that if you use an outposted
of�cer for this travel there could be a charge from
Trade and International Division (TID) for any part of
this travel. Request costing from TID if applicable.

Yes No

List all destination countries including
stopover/transits
(required)

Shuwaikh, Kuwait and Jebel Ali, United Arab Emirates

Business purpose and outcomes
(required)
Short description

The Independent Observer program is responsible for deploying observers on live 
animal export vessels, performing assurance activities relating to the 
implementation and effectiveness of exporter arrangements to manage the health 
and welfare of livestock exported by sea. They will undertake some or all the 
activities in an approved export program set by the Secretary, or to monitor, review 
or audit the activities of Australian Government Accredited Veterinarians (AAVs) and 
exporters under their approved export program for the voyage.

Key Points
(required)
This includes outlining alignment of travel to the
Department's priorities, outcomes expected from the
international engagement, and requirement of
Australian based of�cer/s to attend instead of staff
posted offshore, rationale for number of delegates (if
more than 2)].

All Observers are Authorised Of�cers. They will be accompanying a livestock 
consignment to Kuwait and United Arab Emirates. The vessel is scheduled to depart 
Fremantle for Jebel Ali, United Arab Emirates on 15/09/23. The Observer will not 
undertake any of�cial duties once he disembarks the livestock vessel and will return 
to Australia within 24-48 hours, dependent on the most direct route home. The 
outcomes cannot be achieved without the travel.

Background
(required)
Outline any issues/risks/sensitivities; noting any
political sensitivities related to the proposed travel.
Personal leave dates to be included.

International activity type
(required)
Examples of Biosecurity activities include but not
limited to assessments, surveillance, inspections, audits
and assurance

Biosecurity

Non-biosecurity

Is this travel essential travel?
(required) Yes No

Why?
(required)

The outcomes cannot be achieved without the travel.

Do you have funding in your budget for this
travel request?
(required)

Yes No

Has the lowest practical fare for
International travel been selected?
(required)

Yes No

Why?
(required)

On the day of booking, the best �ight option providing the most direct route to return 
the Independent Observer to Australia as soon as possible will be selected.

Class of airfare 
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(required) Business

Will there be charter �ights, boats,
helicopters or buses NOT booked from
WoAG provider (CTM)?
(required)

Yes No

Additional information

Draft Travel Plan
(required)
Draft Travel Plan template

   - Draft Travel Plan - .docx

Attachments if relevant    - Emergency comms and recovery plan -  - UAE.docx



Primary Destination
(required)
Country, region or city

Jebel Ali, United Arab Emirates

Primary destination DFAT rating
(required) Level 1 - Exercise Normal Safety Precautions

Level 2 - Exercise a High Degree of Caution

Level 3 - Reconsider Your Need to Travel

Level 4 - Do Not Travel

Primary destination International SOS
medical risk rating Low or insigni�cant

Risk Advice

Privacy Personal information means information or an opinion about an identi�ed individual, or an individual who is reasonably identi�able. The
Department collects your personal information (as de�ned by the Privacy Act 1988) for the purposes of assessing your application. If you fail to provide
some or all of the personal information requested in this form, the department will be unable to process your application. The department may
disclose your personal information to other Australian government agencies, persons or organisations where necessary for the above purposes,
provided the disclosure is consistent with relevant laws, in particular the Privacy Act 1988 (Privacy Act). Your personal information will be used and
stored in accordance with the Australian Privacy Principles. See the department's Privacy Policy to learn more about accessing or correcting personal
information or making a complaint. Alternatively, telephone the department on +61 2 6272 3933.

All international trips require a completed International Travel Risk advice and awareness form to ensure that safety and security risks associated with
the proposed international travel arrangements are identi�ed, assessed, and accepted by travellers and decision makers (delegates).

It is a legislative requirement to identify hazards and attempt to eliminate or minimise risk by seeking to reduce the consequence or likelihood of that
risk being realised.

In some instances of international travel, the likelihood and consequence outcomes may not be able to be lowered to an acceptable residual risk level.
To ensure staff are supported and safe in their various workplaces, the department provides preparedness training to increase an individual's
situational awareness and readiness to respond to incidents they may experience whilst travelling. The Department of Foreign Affairs and Trade (DFAT)
is responsible for assessing a variety of risks Australians may experience whilst overseas. The DFAT Smartraveller website provides current risk
information and advice compiled from a variety of sources and assigns a scalable advisory rating level to inform risk decisions. The Department of
Agriculture, Fisheries and Forestry has embedded DFAT's expert risk information, advice, and advisory rating levels into the risk decision process below
to inform travellers and delegates.

Each traveller is required to complete the International Travel Risk Advice Awareness form. A completed form will need to be attached to the
Lighthouse form at step 3 when work�owed back to you.

NOTE: The decision to accept risks outlined in this document is owned by each traveller, their manager, and the delegate.

The Security Guideline for International Of�cial Travel outlines security brie�ng and/or preparedness requirements. You can check the validity of your
previously completed training by emailing security.clearances@agriculture.gov.au.

Travel Training

The Department hosts Personal Safety Awareness Training (PSA) Module 1 sessions. This course is mandatory for any employees travelling overseas for
work purposes. This course is required for all international travel.
If you are undertaking international travel for work purposes, and cannot attend this session, please contact Security Clearances team to make
alternate arrangements.

To register for this event, please log on to LearnHub, enrol in the "Live Learning: Personal Safety Awareness - Module 1 course", and click on the session
to register.
Please contact Security Clearances team if any traveller is unable to enrol via LearnHub or attend the PSA Module 1 Course.

For countries rated "Reconsider Your Need to Travel" Personal Safety & Confrontation Management Module 2 training is required. Enrol via Learnhub or
contact the Security Clearances team to make alternative arrangements.

 

LEX 33287 Document 19 Page 147 of 167

s. 22(1)(a)(ii)

s. 22(1)(a)(ii)s. 47G(1)(a)

s. 47G(1)(a)

s. 22(1)(a)(ii)



8/24/23, 12:04 PM International Travel Proposal

6/7

(required)
The 'medical risk rating' can be obtained by
navigating to the  International SOS member
portal website. Please
contact insurance.helpdesk@agriculture.gov.au for advice
or assistance.

Medium

High

Extreme

List all other destinations including transit
stops and their respective DFAT rating
(required)
Country, region or city

Shuwaikh, Kuwait

Highest DFAT rating for other destinations
and transit stops
(required)

Level 1 - Exercise normal safety precautions

Level 2 - Exercise high degree of caution

Level 3 - Reconsider your need to travel

Level 4 - Do not travel

N/A

Are you conducting hazardous work or
operational activities whilst overseas?
(required)
ie. military/vehicle inspections, live animal
exports, �eld work, use of charter aircraft or
vessels

 

Yes No

Is there a risk assessment in the WHS Risk
and Corrective Action Register (RACAR)
System that covers these activities?
(required)
Please contact
WHS whs.admin@agriculture.gov.au for further
advice.

Yes No

Provide the RACAR Number
(required)

International Travel Team Finance - International Travel Proposal Processing

Outcome: (pending)  Effective: (pending)  Recorded: (pending) 

Cyber Security will provide advice on the cyber risk pro�le and risk level of the country (and any transit-based stopover countries) and con�rm what
departmental devices may/may not be suitable to take. Please note:

If your trip includes a stopover or transit through a higher-risk country, your entire overseas trip is considered as being at that higher-risk level.
The suitability of IT equipment device(s) and precautions due to that higher risk level apply to your entire trip.
In order to inform this assessment fully, Cyber Security may advise you to seek further information or con�rmation from DFAT or local Post about
the country's local import/export laws involving technology before being able to �nalise a risk level for your travel. Including:

Whether you require prior written approval or appropriate license from any country's appropriate authority for permission to import laptops,
smartphones, satellite phones or other electronic equipment with you under "personal use" conditions.
Con�rm any in-country cyber laws that may impact your ability to use departmental apps and tools such as; broadband internet, social media or
other digital based censoring, and/or restrictions in the use of; VPN or other (mass-market) encryption services, including any VoIP or
"collaboration" based services (i.e Microsoft Teams, WhatsApp, FaceTime, Viber etc)

All travellers must read and comply with the Department's Security Guidelines for Of�cial International Travel which de�nes the requirement for
travellers to undertake travel preparedness training. The Personnel Security team can facilitate the provision of training modules relevant to the overall
risk rating for your trip.

Next Steps

�. Please select yourself as the submitter so that after obtaining �nal delegate sign off, the form can be returned to you to attach the �nalised travel
itinerary to enable travel allowance calculation and payment.

�. Once you have completed the section above, please click the submit button below.
�. The form will then work�ow to the International Travel Team for review.



FAS/Deputy Secretary/Secretary
Endorsement

Andrew MCDONALD ( ) Andrew.McDonald@aff.gov.au

Outcome: (pending)  Effective: (pending)  Recorded: (pending) 

Please attach any additional endorsements
if more than one FAS or above approval is

Authorities
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required
 No uploaded �les.

Deputy Secretary/BOD or Trade and
International Division FAS

Nicola HINDER ( ) Nicola.Hinder@aff.gov.au

Outcome: (pending)  Effective: (pending)  Recorded: (pending) 

Lead Traveller/Contact of�cer  ( ) @aff.gov.au

Outcome: (pending)  Effective: (pending)  Recorded: (pending) 
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Reference 98752 Outcome: Approved COMPLETE





Lead Traveller/Contact of�cer
(required)

 ( ) @aff.gov.au 

Additional Contacts

Please provide names of additional
travellers and/or contacts in case
of unplanned leave by the travel booker
and this ITP form needs to be progressed.
Should this be the case, someone from
the list must contact the international
travel team to request the form be
allocated to a person listed in this section.
A Deputy Secretary EA Only is also to be
added if the form requires

Finance - International Travel Proposal

International travel can only be undertaken for essential purposes and the delegate will assess all international travel proposals on a case-
by-case basis.

INSTRUCTIONS

Where possible it is recommended to allow 4 weeks to complete the process prior to the form being ready for delegate sign off. 

Prior to submitting this form for approval ensure the following steps are completed.

Ensure you contact Trade and International Division to discuss if a counsellor in the region can attend this event or conduct duties.
Ensure the international travel proposal (ITP) form includes the entire travelling delegation irrespective of travellers from separate
Divisions/Branches.
Your ITP must be endorsed by the relevant SES Band 2 or above to travel internationally.
The endorser must consider the criticality of the meeting and the risks to the department and employee when endorsing international travel.
You are required to attach a completed international travel risk advice and awareness form for each traveller.
All international travel must be approved as per the PGPA Delegations Instrument, by the relevant Delegate.
For travel over $50,000 or politically sensitive, you must also complete a travel minute and submit via PDMS to the Minister's Of�ce.

Relevant delegates can approve travel if the estimated cost to the Department is less than $50,000 (including GST and provisions for variation) and the
travel is not politically sensitive.

Where the cost to the Department is greater than $50,000 or the travel is politically sensitive, travel approval must be sought from the Minister after
endorsement from the Secretary.

Note: The international travel proposal must be provided to the delegate no less than three weeks before travel. Late submission may result in the
travel being declined.

The Minister also requires four weeks (via PDMS) to consider all travel minutes. You should therefore allow at least six to eight weeks for the total
consultation period from Secretary through to the Minister.

PGPA Act Approval requirements

Criteria Delegate

Less than $50,000 PGPA Act s23 (3) Deputy Secretary

Greater than $50,000 PGPA Act s71
(separate Minute will need to be submitted to Minister via

PDMS)

Minister via Secretary

DFAT Level 4 - Do Not Travel - Security Risk
Rating for destination

Secretary

Work�ow Steps you can expect for your proposal

�.  International Travel Team to review
�. Cyber Security to review
�. Submitter to add the completed International Travel Risk and Awareness Form for each traveller.
�. Personnel Security
�. FAS
�. Deputy Secretary
�. Secretary (only if politically sensitive or over $50,000)
�. Submitter to add the �nal Travel Plan and International Travel Allowance Request Form if travel allowance is required before travel.
�. International Travel Team to calculate and pay travel allowance if requested

Person or Group Phone No. Role

 Independent Observers
Team Leader
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endorsement by a Deputy Secretary.
Note all persons in this section will have
read only access.

Trip Name
(required)
Short description, one sentence

 -  -  -  2023

Is traveller/s departing within 5 days?
(required) Yes No

Have you contacted Trade and
International Division to discuss if a
counsellor in the region can attend this
event or conduct duties?
(required)
It is the responsibility of the traveller to explore
all opportunities, including engaging the
overseas counsellor network, prior to
submitting this form.

Yes No

Why?
(required)

The overseas post will be noti�ed via cable prior to departure of the livestock vessel 
from Australia of the voyage details including observer name, vessel name, unloading 
ports and expected date of arrival into country.

Is this an Independent Observer Trip?
(required) Yes No

Is this travel for Trade International
Division or Biosecurity Operations
Division (BOD)?
(required)

Trade and International Division

Biosecurity Operations Division

No

Is the cost of your travel $50,000 or above,
or is the purpose of your travel politically
sensitive? Tick all that apply.
(required)

Travel is $50,000 or higher

Travel is politically sensitive

No

Full contact number
(required)
Please include area code - if possible, provide
mobile.

APS Classi�cation
(required)

Division/Branch/Team
(required)

...Traceability Pl Live Exp / Live Animal Exports / Independent Observers

Is this application for multiple travellers?
(required) Yes No

Are any non-departmental travellers
included in this proposal?
(required)

Yes No

Cost centre
(required)

L59

Departure date
(required)

2023

APS6
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Return date
(required)

2023

Cost of �ights
(required)

Cost of accommodation
(required)

Travel allowance
(required)
Please contact the
internationaltravel@aff.gov.au mailbox to
request the daily rate for the country you are
travelling to.

Other
(required)
Taxis, transfer, etc

Contingency
(required)
You must include the contingency % for this
proposal to cover increased costs in �ight or
other potential travel changes.

Total travel cost
(required)
Total requested amount for PGPA approval

Attach travel quotes
(required)

 Quote for .pdf

Comments on costs Flights and Accommodation are booked as �exible due to the changing nature of 
the voyage. International Flights are booked 6-12 hours before departing in-country 
destination, therefore quotes obtained are based on �ying within 24 hours.                     
Other includes Domestic �ights, Domestic accommodation, Domestic Taxi and 
transfers and all incidentals including wellness checks, passports, visas, PPE, 
equipment, At Sea Allowance and Outdoor Work Allowance.

Is the travel cost recovered?
(required)
Cost recovered travel is where the Department
pays for the upfront travel cost but then seeks
reimbursement of those costs once the travel is
completed.

Yes No

Cost of �ights recovered
(required)

Cost of accomodation recovered
(required)

Travel allowance recovered
(required)

Other recovered
(required)

Contingency recovered
(required)

Total travel cost recovered
(required)

When will costs be invoiced?
(required)

$13,300.00

$800.00

$1,500.00

$4,000.00

$1,960.00

$21,560.00

$13,300.00

$0.00

$0.00

$0.00

$0.00

$13,300.00
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month, year
One month after voyage

Is the travel externally funded?
(required)
There is no upfront cost to the department.

Yes No

Will Trade and International Division
charge your area for any part of this travel?
(required)
There is a possibility that if you use an outposted
of�cer for this travel there could be a charge from
Trade and International Division (TID) for any part of
this travel. Request costing from TID if applicable.

Yes No

List all destination countries including
stopover/transits
(required)

Business purpose and outcomes
(required)
Short description

The Independent Observer program is responsible for deploying observers on live 
animal export vessels, performing assurance activities relating to the 
implementation and effectiveness of exporter arrangements to manage the health 
and welfare of livestock exported by sea. They will undertake some or all the 
activities in an approved export program set by the Secretary, or to monitor, review 
or audit the activities of Australian Government Accredited Veterinarians (AAVs) and 
exporters under their approved export program for the voyage.

Key Points
(required)
This includes outlining alignment of travel to the
Department's priorities, outcomes expected from the
international engagement, and requirement of
Australian based of�cer/s to attend instead of staff
posted offshore, rationale for number of delegates (if
more than 2)].

All Observers are authorised of�cers. They will be accompanying a livestock 
consignment to Israel. The vessel is scheduled to depart  for  on 

2023. The Observer will not undertake any of�cial duties once he disembarks 
the livestock vessel and will return to Australia within 24-48 hours, dependent on 
the most direct route home. The outcomes cannot be achieved without the travel.

Background
(required)
Outline any issues/risks/sensitivities; noting any
political sensitivities related to the proposed travel.
Personal leave dates to be included.

International activity type
(required)
Examples of Biosecurity activities include but not
limited to assessments, surveillance, inspections, audits
and assurance

Biosecurity

Non-biosecurity

Is this travel essential travel?
(required) Yes No

Why?
(required)

The outcomes cannot be achieved without the travel.

Do you have funding in your budget for this
travel request?
(required)

Yes No

Has the lowest practical fare for
International travel been selected?
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(required)

Yes No

Why?
(required)

On the day of booking, the best �ight option providing the most direct route to return 
the Independent Observer to Australia as soon as possible will be selected.

Class of airfare
(required)

Business

Will there be charter �ights, boats,
helicopters or buses NOT booked from
WoAG provider (CTM)?
(required)

Yes No

Additional information These dates and times are subject to change depending on shipping schedules, 
delays, unloading times and �ight availability.

Draft Travel Plan
(required)
Draft Travel Plan template

   - Draft Travel Plan -Observer.docx

Attachments if relevant    - Emergency comms and recovery plan -  - .docx



Primary Destination
(required)
Country, region or city

Risk Advice

Privacy Personal information means information or an opinion about an identi�ed individual, or an individual who is reasonably identi�able. The
Department collects your personal information (as de�ned by the Privacy Act 1988) for the purposes of assessing your application. If you fail to provide
some or all of the personal information requested in this form, the department will be unable to process your application. The department may
disclose your personal information to other Australian government agencies, persons or organisations where necessary for the above purposes,
provided the disclosure is consistent with relevant laws, in particular the Privacy Act 1988 (Privacy Act). Your personal information will be used and
stored in accordance with the Australian Privacy Principles. See the department's Privacy Policy to learn more about accessing or correcting personal
information or making a complaint. Alternatively, telephone the department on +61 2 6272 3933.

All international trips require a completed International Travel Risk advice and awareness form to ensure that safety and security risks associated with
the proposed international travel arrangements are identi�ed, assessed, and accepted by travellers and decision makers (delegates).

It is a legislative requirement to identify hazards and attempt to eliminate or minimise risk by seeking to reduce the consequence or likelihood of that
risk being realised.

In some instances of international travel, the likelihood and consequence outcomes may not be able to be lowered to an acceptable residual risk level.
To ensure staff are supported and safe in their various workplaces, the department provides preparedness training to increase an individual's
situational awareness and readiness to respond to incidents they may experience whilst travelling. The Department of Foreign Affairs and Trade (DFAT)
is responsible for assessing a variety of risks Australians may experience whilst overseas. The DFAT Smartraveller website provides current risk
information and advice compiled from a variety of sources and assigns a scalable advisory rating level to inform risk decisions. The Department of
Agriculture, Fisheries and Forestry has embedded DFAT's expert risk information, advice, and advisory rating levels into the risk decision process below
to inform travellers and delegates.

Each traveller is required to complete the International Travel Risk Advice Awareness form. A completed form will need to be attached to the
Lighthouse form at step 3 when work�owed back to you.

NOTE: The decision to accept risks outlined in this document is owned by each traveller, their manager, and the delegate.

The Security Guideline for International Of�cial Travel outlines security brie�ng and/or preparedness requirements. You can check the validity of your
previously completed training by emailing security.clearances@agriculture.gov.au.

Travel Training

The Department hosts Personal Safety Awareness Training (PSA) Module 1 sessions. This course is mandatory for any employees travelling overseas for
work purposes. This course is required for all international travel.
If you are undertaking international travel for work purposes, and cannot attend this session, please contact Security Clearances team to make
alternate arrangements.

To register for this event, please log on to LearnHub, enrol in the "Live Learning: Personal Safety Awareness - Module 1 course", and click on the session
to register.
Please contact Security Clearances team if any traveller is unable to enrol via LearnHub or attend the PSA Module 1 Course.

For countries rated "Reconsider Your Need to Travel" Personal Safety & Confrontation Management Module 2 training is required. Enrol via Learnhub or
contact the Security Clearances team to make alternative arrangements.
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Primary destination DFAT rating
(required) Level 1 - Exercise Normal Safety Precautions

Level 2 - Exercise a High Degree of Caution

Level 3 - Reconsider Your Need to Travel

Level 4 - Do Not Travel

Primary destination International SOS
medical risk rating
(required)
The 'medical risk rating' can be obtained by
navigating to the  International SOS member
portal website. Please
contact insurance.helpdesk@agriculture.gov.au for advice
or assistance.

Low or insigni�cant

Medium

High

Extreme

List all other destinations including transit
stops and their respective DFAT rating
(required)
Country, region or city

NA

Highest DFAT rating for other destinations
and transit stops
(required)

Level 1 - Exercise normal safety precautions

Level 2 - Exercise high degree of caution

Level 3 - Reconsider your need to travel

Level 4 - Do not travel

N/A

Are you conducting hazardous work or
operational activities whilst overseas?
(required)
ie. military/vehicle inspections, live animal
exports, �eld work, use of charter aircraft or
vessels

 

Yes No

Is there a risk assessment in the WHS Risk
and Corrective Action Register (RACAR)
System that covers these activities?
(required)
Please contact
WHS whs.admin@agriculture.gov.au for further
advice.

Yes No

Provide the RACAR Number
(required)

International Travel Team Finance - International Travel Proposal Processing

Outcome: Reviewed  Effective: 15-08-2023  Recorded: 15-08-2023  View Comments

Cyber Security will provide advice on the cyber risk pro�le and risk level of the country (and any transit-based stopover countries) and con�rm what
departmental devices may/may not be suitable to take. Please note:

If your trip includes a stopover or transit through a higher-risk country, your entire overseas trip is considered as being at that higher-risk level.
The suitability of IT equipment device(s) and precautions due to that higher risk level apply to your entire trip.
In order to inform this assessment fully, Cyber Security may advise you to seek further information or con�rmation from DFAT or local Post about
the country's local import/export laws involving technology before being able to �nalise a risk level for your travel. Including:

Whether you require prior written approval or appropriate license from any country's appropriate authority for permission to import laptops,
smartphones, satellite phones or other electronic equipment with you under "personal use" conditions.
Con�rm any in-country cyber laws that may impact your ability to use departmental apps and tools such as; broadband internet, social media or
other digital based censoring, and/or restrictions in the use of; VPN or other (mass-market) encryption services, including any VoIP or
"collaboration" based services (i.e Microsoft Teams, WhatsApp, FaceTime, Viber etc)

All travellers must read and comply with the Department's Security Guidelines for Of�cial International Travel which de�nes the requirement for
travellers to undertake travel preparedness training. The Personnel Security team can facilitate the provision of training modules relevant to the overall
risk rating for your trip.

Next Steps

�. Please select yourself as the submitter so that after obtaining �nal delegate sign off, the form can be returned to you to attach the �nalised travel
itinerary to enable travel allowance calculation and payment.

�. Once you have completed the section above, please click the submit button below.
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�. The form will then work�ow to the International Travel Team for review.



FAS/Deputy Secretary/Secretary
Endorsement

Andrew MCDONALD ( ) Andrew.McDonald@aff.gov.au

Outcome: Endorsed  Effective: 24-08-2023  Recorded: 24-08-2023  View Comments

Please attach any additional endorsements
if more than one FAS or above approval is
required

 No uploaded �les.

Deputy Secretary/BOD or Trade and
International Division FAS

Nicola HINDER ( ) Nicola.Hinder@aff.gov.au

Outcome: Endorsed  Effective: 24-08-2023  Recorded: 24-08-2023  View Comments

Lead Traveller/Contact of�cer  ( ) @aff.gov.au

Outcome: Approved  Effective: 25-08-2023  Recorded: 25-08-2023  View Comments

Authorities



Attachments (Admin use)  No uploaded �les.

Additional Comments

Cyber Risk Assessment Team Cyber - International Travel Cyber Risk Assessment Processing

Outcome: Approved  Effective: 16-08-2023  Recorded: 16-08-2023  View Comments

International Travel Team

Next Steps

�. Once you have completed the section above, please click the submit button below.
�.  The form will then work�ow to the Cyber Risk Assessment team for review.



Cyber Security rating assessment - primary
destination

High

Cyber Security rating assessment - other
destination

Overall Cyber Security rating assessment High

Additional Comment Loan ICT Travel Devices (laptop or iPad and phone) only to be taken.  Can be requested 
via IT Services Portal - https://smp.agdaff.gov.au/sm/ess/offeringPage/LoanDevice-
International?query=international&TENANTID=805477764                       
                 
• Please refer to attached destination speci�c advice paper for full outline of risks 
and cyber safe mitigation behaviours to be followed with department loan ICT devices 
during this travel.                   
                    
*On this trip it would be prudent to minimise overall number of any type of 
electronic/ICT devices taken – do not travel with additional private owned devices 
unless considered personally essential

Attachments    travel - High Risk.docx

Lead Traveller/Contact of�cer  ( ) @aff.gov.au

Cyber Security Rating Assessment
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Outcome: Approved  Effective: 22-08-2023  Recorded: 22-08-2023  View Comments

Next Steps

�. Please select the Lead Traveller/Contact Of�ce.
�. Once you have completed the section above, please click the submit button below.
�. The form will then work�ow to the Lead Traveller/Contact Of�cer.



International Travel Risk Advice Form
(required)
International travel risk advice and awareness
form

Complete one form per traveller

   - International Travel Risk Advice Awareness Form - Observer - .docx

Personal Risk Assessment Team PPSD - International Travel Risk Assessment Processing

Outcome: Approved  Effective: 22-08-2023  Recorded: 22-08-2023  View Comments

International Travel Risk Advice Form

Next Steps

�. Attach completed International travel risk and awareness form/s
�. Click the submit button below.
�. The form will then work�ow to Personal Security for review.



International Travel Risk Advice
Awareness (ITRAA) reviewed
(required)

Personnel Security have reviewed attached ITRAA forms.

Attached ITRAA forms not reviewed.

Travel awareness training
(required)
It is the responsibility of individual travellers to
ensure their travel training requirements are
met and to raise any outstanding travel training
requirements with the delegate.   

Personnel Security con�rm all travellers meet training requirements.

Individual travellers have not yet met training requirements

Speci�c country brie�ngs
(required) Provided based on overall trip risk rating per traveller.

Not applicable.

Additional Comments

Attachments  No uploaded �les.

Personnel Security Rating Assessment

Admin Use Only



I have reviewed DFAT Smartraveller,
International SOS and Travel Doctor.
(required)

Yes No

I have reviewed the traveller's compliance
to relevant department guidelines and
instructional material
(required)

Yes No

FAS or Above Delegate Acknowledgement

This section is to be completed by the PGPA Delegate
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I have reviewed the hazards associated
with this trip
(required)

Yes No

I have reviewed the Cyber Security advice
for this trip
(required)

Yes No

I have reviewed "Level 4 - Do Not Travel"
advice from DFAT/Personnel Security, and I
accept the risk and approve the travel.
(required)

Yes

No

NA

I am informed about the risks associated
with this trip
(required)

Yes No

I am the appropriate delegate to endorse
this risk assessment.
(required)

Yes No

I am satis�ed that attempts to minimise or
eliminate risks associated with this trip.
(required)
This is acheived through the application of
requirements established in Security Guideline
for International Of�cial Travel and any
additional tailored advice, are proportionate,
appropriate, and support a safe working
arrangement for travelling department staff.

Yes No

I accept the risks associated with this trip
and endorse this trip.
(required)

Yes No

Acceptance of Risk



Final Travel Plan
(required)
or con�rmed �ights and accommodation 
bookings.

   - Draft Travel Plan -Observer.docx

Do you want to receive travel allowance
before your departure?
(required)

Yes No

International Travel Team Finance - International Travel Proposal Processing

Outcome: Approved  Effective: 28-08-2023  Recorded: 28-08-2023  View Comments

Finalised travel Plan

Next Steps

�. Once you have completed the section above, please click the submit button below.
�. The form will then work�ow to the International Travel Team for �nalisation.
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 OFFICIAL#

Vessel Species and destination Voyage date

Cattle and Sheep to Kuwait 
and Qatar

Mar-19

Cattle and Sheep to Israel 
and Jordan

Mar-19

Cattle to Vietnam Mar-19

Cattle to Indonesia Mar-19

Cattle to Indonesia Mar-19

Cattle to China Mar-19

Cattle to Indonesia Mar-19

Cattle to China Mar-19

Cattle to Indonesia Mar-19

Cattle to Indonesia Mar-19

# OFFICIAL

Document 21
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 OFFICIAL#

Exporter LNC Observer

Rural Export & Trading (WA) Pty Ltd

Livestock Shipping Services Pty Ltd

South East Asian Livestock Services Pty Ltd

Wellard Rural Exports Pty Ltd
South East Asian Livestock Services Pty Ltd
Frontier International Northern Pty Ltd

International Livestock Export Pty Ltd

Australian Rural Exports Pty Ltd

Livestock Shipping Services Pty Ltd

North Australian Cattle Co Pty Ltd

Australian Rural Exports Pty Ltd

Frontier International Northern Pty Ltd

# OFFICIAL
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 OFFICIAL#

Return 

Flight Date

PNR

9-Apr-19

9-Apr-19

4-Apr-19

28-Mar-19

23-Mar-19

31-Mar-19

22-Mar-19

27-Mar-19

19-Mar-19

7-Mar-19

# OFFICIAL
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 OFFICIAL#

Policy code 

Lowest fare                                                                                         

Lowest fare                                                                                         

Lowest fare                                                                                         

Unsuitable due to time routing connections or baggage charges

Lowest fare                                                                                         

Lowest fare                                                                                         

Unsuitable due to time routing connections or baggage charges      

Lowest fare                                                                                         

Lowest fare                                                                                   

Lowest fare                                                                                         

# OFFICIAL
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 OFFICIAL#

# OFFICIAL
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 OFFICIAL#

Vessel Species and 

destination

Voyage date

Cattle to Indonesia Feb-23

Cattle and sheep to 
Middle East

Feb-23

Cattle and sheep to 
Middle East 23-Apr

Cattle and sheep to 
Kuwait and UAE 23-May

Sheep to Kuwait and 
UAE 23-Sep

# OFFICIAL
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 OFFICIAL#

Exporter LNC Observer

Australian Rural Exports Pty Ltd

Rural Export & Trading (WA) Pty Ltd

Rural Export & Trading (WA) Pty Ltd

Rural Export & Trading (WA) Pty Ltd

Emanuel Exports Pty Ltd

# OFFICIAL
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 OFFICIAL#

Return Flight 

Date

PNR Policy code

-23 Lowest Fare

14-Mar-23 Lowest Fare

27-Mar-23 Lowest Fare

-23 Lowest Fare

28-Apr-23 Lowest Fare

-23 Lowest Fare

-23 Lowest Fare

4-Jun-23 Lowest Fare

7-Oct-23 Lowest Fare

-23 Lowest Fare

# OFFICIAL
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