Formatting guide for fodder levy returns with levy payer
information

Who must lodge the levy You must lodge a retrun:

return? if you produce fodder and export your product through an exporting agent
OR
if you buy fodder from a producer and you own the fodder immediately before
export.

Who is the levy payer for The producer - the person who owned the fodder immediately before it is exported.
this return?

All levy returns for fodder transactions from 1 January 2023 onwards must include levy payer information in addition to
information required under Part 11 of Schedule 37 of the Primary Industries Levies and Charges Collection Regulations
1991 (PILCC Regulations).

An upload file will be required from 1 January 2023 by Levies Online as part of your levy return. The upload file is
required to calculate the levy amount payable and record levy payer information for each levy payer. The file must
captures levy payer information in accordance with subregulation 10(4B) of the PILCC Regulations.

The upload file must be completed in a particular way to allow the Levies Online to capture information and calculate
levy amount correctly. You can use the upload template provided by the department or alternatively you can create
your own report, as long as it contains the same information as per the upload template and is formatted according to
the requirements identified below. Files must be a .csv file to be uploaded to Levies Online.generate accurate
information.

This formatting guide is specific to fodder and provides guidance on data variations accepted by Levies Online.

Figure 1 below provides formatting requirements specific to the fodder upload template. Item tag and value are specific
to each commodity and enable identification of the leviable product that the levy payer is dealing with and to calculate
the levy amount.

Figure 2 provides information on accepted formatting variations for levy payer information. The headers for all
information in the upload template must be replicated with the exact spelling and spacing as provided by the template.

Figure 1: formatting requirements specific to the fodder upload template
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Item Tag:

- Must have the exact spelling as the item tags
listed below (otherwise file will not upload)

- Must re-enter levy payer information if levy
payer dealt with multiple item tags

~

ACN YItem Tag Valuel

You can also hover your mouse
over the red flags for additional

information.

Fodder Tonnes
Fodder 250
Value 1:

- Cannot exceed 19 numerical characters

- Only numerical characters, no special characters
(i.e., S or %) and no letters

- Accepts up to 3 decimal places
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Figure 2: formatting requirements for levy payer information.

Please note: if you are replicating this template, please match the column headers exactly in spelling.

Business name is the name of the
levy payer (the producer).
- You can hawe up to 100 characters
including number, spaces, and special
characters.

Seze below for examples which the system will
accept.

A4

The email must be in correct format

- There mustn't be spaces in the email address.
- See below for examples which the system will

accept.

Plezse note: If an email address cannot be provided,
then a phone number must be provided.

The suburh should:

Mot exceed 43 characters

Ee written in full and in the correct
order i.e., Wagega Wagsa instead of
“Wagga" and West Moonzh instead
of ‘Moonzh West'

Eelow ara limes of information
which the system will accept

4

The postcode must be
four digits in all states
except for NT.

Plezse note: The file may
automaticzlly drop the 0inan
NT postcode. This will not affect
the file upload.

7

ABN Business Name
12345678912 John's Examples
12 345678912 John's Examples!
12345678912 JOHNS EXAMPLES
Johns Examples
12 345678 912 John's 3 Examples
12345678912 lohnsExamples
John & Janes Examples
12 345678912 John's Examples

Phone Email

(02) 5555 5555 johnsmith@agriculture.com

0455 555 555 johnsmith@agriculture.org

03 5555 5555 johnsmithl@agriculture.gov.au
0455 555555 johnsmith@agriculture.net

1300555555  john.smith@agriculture.com.au

(03)55555555

jehnsmith@agriculture.com

1300555555 john.smithl@agriculture.org

Address

18 Marcus Clarke Street

Skyridge 18 Brown Street

"Skyridge" 18 Brown Street

Skyridge 18 Brown Street, Redtown via
"Skyridge" 18 Brown Street

SKYRIDGE 18 BROWNMN STREET

18 Brown Street

1/18 Brown Street

Suburb State Postcode ACN

Acton ACT 2601 174109505
Wagga Wagga N.S.W. 2000 174109505
Uralla NT 852

Gnarwarre Victoria 3221 174109505
Manna Hill SA 5440 174109505
West Moonah T.A.S. 7009

Silkwood Queensland 4857 174109505
Nugadong WA 6609 174109505

ABN (if any) — must be
an 11-digit number

- The Australian Business
Register will validate the ABM
when you upload the file.

- The ABM can include spaces
and the field should be l=ft
blank if the levy payer does
not have an ABN.

- See zbove for example which
the system will accept.

The phone number should:

- StartwithOor 1

- Include an area code (if appliczble)

- Hawe 10 digits

- Czn include spaces, brackets, or hyphens

- See shave for examples which the system will
accept

Please note: If 3 phone number cannot be provided,
then an email must be provided.

The address should:

This address should be the physical or mailing
address of person who is liable to pay the levy.

Ba a valid property address in accordance with the
Australion Rural Addressing Stondard 4815:2011.
[Contact your loczl council for more information on
howe to identify your property).

Can include the property name in the address but
cannat solely be the property name.

Czn include numbsers, quotations, special
characters, and spaces.

See shove for examples.

The state is not case-
sensitive

- Haoweever, it should be
wiritten in the
abbreviated format as
provided above or in its
full name i.e., “Australian
Capital Territory”.

Please note: the state can
include dots e, M.5.W.

ACN (if any) must be

9 digits

The Australian Business
Register will validate the
ACM when you upload
the file.

The ACM can include
spaces and is only

mandstory if the person
haz an ACM.
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