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Purpose of this document

The purpose of this document is to highlight the fields within the Request for Export (REX)

application that must be populated to obtain an Export

Electronic Window (SEW). These fields are provided to the Integrated Cargo System (ICS), via SEW,

and return an EDN to the exporter.

Declaration Number (EDN) via Single

With these fields populated, on lodging the REX you will receive a notification in your NEXDOC inbox

confirming the ICS connection and your EDN.

The fields below need to be populated before lodging your REX.

Note: This guide will not outline how to lodge a REX. It will show the fields within the workflow that

are necessary for an EDN.

How to ensure an Exporter ID is created for my
products in the NEXDOC portal

Products tab

Step 1

In Section 2, when
adding a product for
export, you will need to
ensure you have
provided the AHECC
and the Gross Weight.

Add details for the product
What is the product categary?
| -

What is the product packed in?

(© Can't find the product packed in the list? v

AHECC
| ]

Net metric weight amoun t

Net metric weight unit

Note: The appropriate | |

~ |

AHECC codes will be
Grass metric weight amount

Gross metric weight unit

visible in the AHECC |

drop down field. Simply

Manual product description (s

select the available
option.

i you entera
on an export ¢ y
infarmation from the product category, preservation and outer

Batch code

I

as the description of the goods. Whether or
ual description is provided, the description of goods will be based on relevant
packaging fields.

not a manusl description can sppear

Step 2

Add additional details for the product.

Scroll down the

ners

|w

Products and select |

Production processes

the SEW tab.

Additional details

Save
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Step 3

Insert the Net Weight
Amount, Net Weight
Unit and FOB amount.

Select Save.

+ Broduct

SEW information

Net weight amount Net weight unit

FOB amount

Enter the Free On Board sales value for this product line.

L

Additional permit details
If the product has additicnal or related permit requirements for Customs purposes - record the details here. Otherwise, this information is not required.
Related export permit number

L 1

Export permit type

Start typing to see results.

Related export permit date (=.g. 26/04/2024)

Step 4

Select the Additional
Details tab.

Add additional details for the product.

Containers

SEW FOB Amount 5000 Net weight 1000 KGM

Production processes

Additional details

Step 5

Select the Product
Source State drop down
field and select the
appropriate State or
Territory.

Select Save.

& Product

Additional details

Durability start and end dates
Information about product durability is optional and refers to 'use by' or "best before dates” on the product.

Durability start date (e.g 04y

| 8] |

EU Treatment type

2024)

Durability end date (e.g. 26/04,/2024)

El

Search or select

| v |

Product Source State

Search or select

| > |

|—,CEnCE|
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Step 6

Select Save.

Rexuest for Export

Product for export
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Exporter tab
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Step 1
Select the Exporter tab.

Progress

© couy

© Products

n progress

Exporter

o Consignee
0 Ensorsements

[ 7 a0

o Attachments

€@ submit

© 2dditional details

Request for Export
Exporter details

Moare Actions v

(® REX number: REXD000568270 )

Department of Agriculture,
Fisheries and Forestry

Address 70 Northbourne Ave Canberra ACT 2601
Phone 0262721234
Email Addess User.Guide@aff.gov.au

Change exporter

Edit exporter details

Request new exgorter

Your reference

This is your internal reference for this consignment. The reference must be unique and cannot be

used in the next 2 years.

Step 2

Type your exporter
reference in the Your

Progress

© o

reference field. © procucts
1 prgres
o Exporter
Select Save and next. © consonee

© Teensport
0 Ensorsements

[ 7 a0

© Attachments

€@ submit

© Additional detals

Request for Export
Exporter details

More Actions v

(" REX number REX0000BE8STO )

Department of Agriculture,
Fisheries and Forestry

Address 70 Northbourne Ave Canberra ACT 2601
Phone 0262721234
Email Addess User.Guide@aff.gov.au

Change exporter
Edit exporter details

Request new exporter

Your reference

Th

used in the next 2 years.

is your internal reference for this c rence must be unique and ca

e and next
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Consignee tab
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Type the Consignee
Name in the name field.

Ste 1 Progress Rc:u;::i;:;:“
[
Select the Consignee —
ta b P \'n.... cnm:umn.' acdos o 3 .
o Caragne
0 rmsen
[ Femm—
[
O-
-
[ Joe
Additional information
1
BN
Step 2 Request for Export

Consignee

Maore Actions W

(" » REX number REX0000668970 )

Your consignee address book >

You can select an existing consignee from your consignee address book, or add a new consignee

to your consignee address book. You can also enter consignee details manually on your REX,
however they will not be saved to your consignee address book

Name

Phone number (optional)

Consignee address

Address line 1

| Enter a location |

Address line 2

City

NEXDOC: How to obtain your EDN through SEW
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Step 3 Consignee address
Type the Consignee Address line 1
Address in the address Lebuhraya Utara - Selatan |
field.
Address line 2

City

| Jitra |

State

Select Save and next.

| Kedah |

Postcode

L]

Country

| IMALAYSIA hd |

Additional information

This information is optional and will print on the certificate if provided in the 'Unendorsed,
commercial information’ section below the government signature.

Lot number {optional)

‘ Save and next Back
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Step 1
Select the Transport tab

Progress Request for Export
Transport

© e ("® REX number: REWOD
O o Departure date [e.g. 26/04/2024
O corsicoee _
Load port
e 5 i the place where
Transport |
[}

Discharge port

(7 =<t |O‘

Border inspection part

Submit Destination city

Transit countries

* Country1

Step 2

Click on the Departure
date field.

A pop-up calendar will
appear.

Select a date from the
calendar.

Request for Export
Transport

(_ ® REX number: REX000(

Departure date (=0 26,04/2024

¢ [ )Emae] >

Destination city

Transit countries

* Country 1

<
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SteQ 3 Request for Export

Transport

Select the Load port
field. Type the load
port.

("» BEx rumber: REXDOC

Departure date (5. 26/04/2024

Load port

This is the place »

| Q Drummeyne;Sydney (AUDAE), AUSTRAL % |

Discharge port

[« |

Border inspectian part
Destination city

Q |

St_eL4 Request for Export

Transport

Select the Discharge
port field. Type the
discharge port.

_® REX rumber: REX(]

Departure date (.. 2

Load port

| QU DrummoyneSydney (AMUDREL AUSTR.. X |

Discharge port

| Q, Dungun (Kusls Dungun) MYDGN), MAL X |

Border inspection part

This & the over
Destination city

Transit countries

3 |

* Country 1

This is the place where your goads will be kaded for export. Start fyping to see results
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SEW tab

Step 1
Progress Request for Export

Select the SEW tab SEW Integration

O Cominee FOB total
5000

FOB currency {oztiona

FOB total is the sum of all FOB ampunts guoted for all praducts lines for this REX.

9 .. |

9 Progress Request for Export
Step 2 SEW Integration

Select the SEW
integration box is
ticked. O e

@ comsionee FOB total

5000
O Iersport
FOB total i the
Endaesements
FOB currency

of all FOB amounts quoted for all praducts lines for this REX.

prograss welect
9. |

Steg 3 Request for Export
SEW Integration

Select the FOB currency.

Select Save and next.

FOB total
5000

FO8 total is the sum of all FOB amounts quoted for all products lines for this REX.

FOB currency (optional

SEW consignee name

and your EDN.

The above fields are required to be populated before lodging your REX.

Once lodged you will receive a notification in your NEXDOC inbox confirming the ICS connection

Please note, this notification can take 5-10 minutes to generate in your NEXDOC inbox.
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Contact the NEXDOC help desk.

For more information or assistance, please contact NEXDOC@aff.gov.au
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