


[image: Master Brandmark Inline]                                              Attachment: 1(Template)
[bookmark: _GoBack]	
[bookmark: _Toc455042595]BRANCH (Name)

INDUSTRY CONSULTATIVE COMMITTEE (Name)
ADMINISTRATIVE GUIDELINES

Version Number 	xx
[bookmark: bkPSnumber]Owner			Assistant Secretary, BRANCH
Contact			Director, XXXXX Program
			Email address 
Availability 		Internal and External
File No.		xxxx E
Date Published	XXXXX


	ISSUE/REV
	DATE
	REVISION DESCRIPTION
	BY

	
	
	
	

	
	
	
	

	
	
	
	



© Commonwealth of Australia, Department of Agriculture and Water Resources. Not to be reproduced without permission.


© Commonwealth of Australia, Department of Agriculture and Water Resources. Not to be reproduced without permission.


Contents 
BRANCH (Name)	1
1	Introduction	1
2	Role of Committee	1
3	Membership	1
4	Terms of Appointment	1
5	Appointment process	1
6	Member Code of Conduct	1
7	Confidentiality	1
8	Member Declaration of Interests	1
9	Operation of the Committee	1
10	Meeting papers and correspondence	1
11	Meeting minutes	1
12	Funding and expenses	1
13	Secretariat	1









1
Attch. 2 Business policy - Administrative Guidelines V.2 – June 2016
[bookmark: _Toc455042596]1	Introduction
[bookmark: _Toc455042597]2	Role of Committee
[bookmark: _Toc455042598]3	Membership
[bookmark: _Toc455042599]4	Terms of Appointment
[bookmark: _Toc455042600]5	Appointment process
[bookmark: _Toc455042601]6	Member Code of Conduct
[bookmark: _Toc455042602]7	Confidentiality
[bookmark: _Toc455042603]8	Member Declaration of Interests
[bookmark: _Toc455042604]9	Operation of the Committee
[bookmark: _Toc455042605]10	Meeting papers and correspondence
[bookmark: _Toc455042606]11	Meeting minutes
[bookmark: _Toc455042607]12	Funding and expenses
[bookmark: _Toc455042608]13	Secretariat 

2
HEICC Administrative Guidelines V.1 - April 2016

image1.jpeg
Australian Government

Department of Agriculture
and Water Resources





